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OUR AIM:
To promote road safety and to reduce accidents

by the raising of driving standards, knowledge and skill and, in particular, to train the public in Advance Driving Techniques

WE ACHIEVE OUR AIM BY:

Applying the system of car control – a methodical

and safe way of dealing with hazards, which leaves

little to chance and ensures that your vehicle is always in the best place on the road travelling at the 

best speed and with the best gear engaged.

This gives the driver the one essential ingredient to safe driving – time to react.
WHY TAKE THE ADVANCED DRIVING TEST?

WHAT ARE THE BENEFITS OF ROADAR MEMBERSHIP?
· Safer Driving

· Regular refresher training/tests

· Improved petrol consumption

· Less wear and tear on vehicle

· Better insurance premiums

· Regular copy of ‘Care on the Road’

· Regular social meetings and special events

GUIDELINES FOR TUTORS (CAR)
DEFINITION

An Approved Tutor is a driver who has, at a minimum, passed the RoSPA Advanced Test at Silver Level.  S/he is trained to observe and assess the driving of an Associate (or other Tutors), to fully report on all aspects of their driving and give guidance for improvement.  This is undertaken in the interests of Road Safety, Advanced Driving, and ultimately to help an Associate achieve a standard high enough to be able to pass the RoSPA Driving Test.  

It must be made clear that the Tutors do not give driving tuition or instruction, purely assessment, guidance and encouragement.  It must also be made clear to the Associate that Tutors give up their time voluntarily to assist them, and that the Tutor receives no payment of any kind when observing for the Group.

TUTOR TRAINING

Tutor Training will be undertaken by an Advanced Tutor, who will take out the Trainee Tutor for a Test Drive.  S/he will have to drive to the System and give a Good Commentary.  The Tutor will subsequently be assigned an Associate to take out and an Advanced Tutor will take the back seat for a minimum of two advised runs.  After the Associate has left, the Advanced Tutor and Trainee will compare assessments; the Trainee receiving any necessary advice and guidance.

APPROACH

A Tutor should put the Associate at ease, as s/he will probably be apprehensive or nervous.  Encourage the Associate to persevere with improving their driving to the required standard.  Try to get them to identify their own strengths and weaknesses.  Often the Associate is discouraged at his or her shortcomings after the first or even subsequent runs, so every effort must be made to avoid putting them off altogether.  Try to leave the Associate on a good point about their drive.
DISCRETION

Tutors are within their rights to refuse an observed run, if they consider the car is in any way unroadworthy or contravening the Law in any respect.  Should such a case occur it must be reported to the Group Secretary immediately and also explained in detail to the Associate.  Similarly, if there are any dangling objects near the windscreen or stickers obscuring the front or rear windows, the Associate should be requested to move them.  You should explain the reasons.  Use discretion at all times, but remember that it is your life at stake as well as that of the Associate and other road users!
BEFORE STARTING THE FIRST DRIVE

Before the first run get the Associate to read a number plate from approximately 75ft (23m).  If this is satisfactory no further test is required – the legal minimum is 67ft (20.5m).  In the car, the Tutor should ask the Associate to complete the Associate’s Information Form and to then drive in their usual manner.

It is essential to emphasise that THE ASSOCIATE IS IN CHARGE OF THE VEHICLE AT ALL TIMES. This is of THE UTMOST IMPORTANCE, as in the case of an accident it may affect the insurance and legal position of the Tutor.

CONVERSATION
There is no objection to chatting to the Associate during the run providing s/he is not distracted, indeed it may be helpful if he or she is of a nervous disposition.  Questions should be asked as to the length and type of driving experience etc., which may help with your assessment.

DIRECTIONS

The Associate should be told that s/he will receive directions in plenty of time and that these should be followed so long as it is safe to do so.  When on the road, concise route directions must be given in good time so that there are no mistakes.  Do not correct a directional error at the last moment.  If the Associate takes a wrong route explain that this has happened and try to return to the required route at the earliest opportunity if this is necessary.  Do not panic the Associate into correcting their course on a main road, but wait until a safe place is found.  Directions should be built around the Alert/Direct/Indentify structure used by Driving Schools: ‘I would like you to (Alert)/take the second exit (Direct)/on the roundabout (Indentify).’

MANOEUVRES

These should take place only where it is safe to do so.  Turning in the road, reversing into a side road, forward and reverse hill starts, and reverse parking should be performed, but not necessarily during the same run.  Check with the Associate what s/he has done before and note it on the form for future use.
COMMENTRY

Say this is voluntary, but the benefits should be explained.  Ask for it in a built-up area.  It should be stated that when s/he is proficient they will observe much more than they did previously.  Urge them to practice both on their own and with a passenger in the car.  Give a demonstration of a full commentary with further explanation of its advantage. This demonstration drive should take place in your own car at the end of the first run (check with your Insurer if you need to – sample letter attached). 
QUESTIONS

When the form is competed ask the Associate if they have any questions.  Answer these firmly and concisely.  Do not enter into arguments.  If you are not sure on an answer or require technical advice, refer to an Advanced Tutor who will contact the appropriate people.  Make sure the Associate understands your answers otherwise the Associate can get very confused.  Do not attempt lengthy answers or explanations to a question before a run commences.  Get on the road and let the Associate show you how s/he drives - this is what it is all about.

TIME

The run should not take more than 1 hour and completion of the Assessment form not more than 15 minutes.  On the first run allow the Associate to drive his/her own route if they wish as this may help put them at their ease.

ASSESSMENT NOTES

Make notes during the run if possible, try not to distract the Associate, remember

where faults were made and recall them during the summing up.

SUMMING UP

Use an Assessment form during the first run.  At the end of the run transfer this information to the Associate’s Progress Record Form by way of a de-brief with explanations and guidance given to the Associate.  Even if ‘Good’, details must be given. After the first run a copy of the Assessment Form should be sent to the Group Secretary.  The Associate keeps the six-part Progress Record Form.

At the end of the first run take the Associate out for a demonstration drive over part of the route already covered on your Associate’s run.  Give a cockpit drill commentary and moving brake test.

NOTES ON SUBSEQUENT RUNS

The six-part Associate’s Progress Record Forms, covering runs after the initial assessment drive and including the Pre-Test run, are included with this handbook. These should be left with the Associate as a reminder of the areas in which they need to develop ‘polish’.  Always record the good points of a drive in the Comments and give clear and concise targets for improvement.

If further runs are required try to book the next before the Associate leaves, entering the date and time in their Progress Record.  This prevents the Associate from ducking out of further runs and also helps you arrange future appointments. 

ROUTE PLANNING

Your assessment and guidance can be more effective if you have prepared a route or set of routes in advance.  Routes should last approximately 50 minutes (allowing 10 minutes for traffic snarl-ups) and cover a variety of conditions, if possible including: motorways, dual-carriageway or multi-lane roads, one-way streets, pedestrian and railway crossings, blind bridges and corners, country roads and town centres.  You should also find quiet areas for manoeuvres.

CHANGING ASSOCIATES/OBSERVER

If, for any reason, you or your Associate wish to change, contact the Group Secretary  as soon as possible.  S/he will contact the Associate with the name of their new Tutor.  No blame will be attached to either party.

CRITICISM OF OBSERVERS OR THE GROUP, FROM ANY SOURCE, MUST BE REPORTED TO THE GROUP SECRETARY AND WILL BE FOLLOWED UP AS SOON AS POSSIBLE.

BAD DRIVER

Should the Associate appear to be quite unaware of the basic driving requirements, let alone our standards, the run may be terminated and the matter immediately reported to the Group Secretary.

DANGEROUS DRIVING

Should the Associate make a mistake of A HIGHLY DANGEROUS NATURE, they should be stopped at the earliest opportunity and told of this firmly and politely, and the consequence of their action explained.  They may have been completely unaware of the danger:  The matter again must be reported to the Group Secretary immediately.
NUMBER OF RUNS

Six is about average, and an experienced driver may reach the standard with less, but some may require more.

1st run- Any major faults or bad habits should be noted.

2nd run – Most of the former should now be overcome, or at least show improvement, and any minor faults noted.
3rd run – All faults and bad habits should be eliminated.  If possible get the Associate to bring up to standard one of the minor points on the first run i.e. observation, looking into roundabouts/junctions for a gap etc.  This will encourage him/her to go on another run.

4th/5th/6th runs – there may be an amount of ‘polish’ to be acquired, but this should be reached by the Test date.  It must be emphasised to the Associate that THEY MUST WORK TO IMPROVE THEIR DRIVING BETWEEN RUNS.  

We can only assess and guide – Associates must practice and work to reach the Test standard.  Polish can only be acquired by attention to details and with proper concentration.

NOTES FOR GUIDANCE AND ASSESSMENT

Cockpit drill

· Should be carried out at the beginning of each run

Deportment at the wheel

· Should be alert and yet relaxed

· No resting arms on window frames or doors!

Signalling

· Signals should be used only to help or warn other road users.  Discourage over signalling.  Ensure that signals are being cancelled properly.

· Arm signals should be given where appropriate.   Explain their importance in reinforcing other signals given in ambiguous circumstances.
· Signals in roundabouts need special attention.

· Warn Associates about accepting invitations from other road users (flashing headlights and beckoning to carry out manoeuvres).  Associates must not use such signals but should be encouraged in the use of courtesy signals.  You may give them yourself if your Associate asks.

· Associates should be advised of the danger of other drivers signalling their intention to turn into the road from which the Associate is waiting to emerge.

Traffic signals

· All traffic signals should be recognised and obeyed.

Clutch control

· Check engine and road speeds are co-ordinated when changing gear.

· Encourage the use of double declutching (especially when changing down) as this gives smoother gear changes and prevents overlapping.  (If your Associate experiences difficulties do not insist on double declutching as this is not a test requirement but an added ‘bonus’).

· Check left foot is kept well away from the clutch when it is not being used.

· Make sure there is no slipping of the clutch.

Gear changing
· Ensure the gear lever is held positively.  ‘Palming’ is the method of preference. 

· Encourage the Associate to develop the ability to match engine and gearbox speed when changing down.

Use of Gears

·  Encourage Associates to miss out gears when changing down.  Do not allow 5,4,3,2,1.

· Explain the importance of using precautionary gears in relation to hazards, for example: adopting a lower gear when passing certain junctions.

· Beware of gear changing too early (instead of braking).

· Common problems include; selecting the wrong gear for the road speed; changing down on a closing gap (an unnecessary change down before coming to a halt); late gear selection in relation to hazards.

Braking

· Braking should be smooth, progressive and done in plenty of time.  Braking should be firm and applied only when travelling in a straight line with both hands on the wheel.  Brake pressure should be varied according to the conditions and road surface.

· Braking on hills should be in the straight sections, easing off in the bends. Advise of the value of selecting a lower gear early in the descent.

· Be aware of Associates using secondary braking.

· Encourage the use of 3-stage braking.

Steering

· Hands should be in the correct position on the wheel – either ten to two or quarter to three.
· Both hands should be holding the wheel while the engine is running even when the vehicle is stationary.

· Hands should remain in contact with the wheel except when changing gear; applying the handbrake or signalling.

· Check for the correct use of the ‘pull-push’ method.

· Prior to steering the appropriate hand should be repositioned to gain best advantage of the first ‘pull’.

Use of Mirrors

· It is important that mirrors are checked well before any deviation from course or change in speed and as often as is necessary to be fully aware of what is happening behind and to the sides of the vehicle – at least every 10 seconds on motorways and A class roads

· Mirrors should be used as part of the Information phase of the system of car control on the approach to every hazard.

· Remember the Highway Code says mirrors-signal-manoeuvre-mirrors plural.

Use of the Horn

· The horn should only be sounded when really necessary.  Its use should however be considered as part of the Information phase of the system and on the approach to any hazard. Associates can be encouraged to ‘cover’ the horn to show that its use is being considered.  There are no hard and fast rules but the following guidelines may help:

1. To attract attention of another road user who is obviously vulnerable – pedestrians, cyclist and children are most at risk.

2. To inform the driver(s) in front of your presence before you overtake.

3. When approaching a hazard where the view is very limited – blind bends or hump back bridges.

4. To warn occupants of parked vehicles that you are about to pass.

        The length of horn note should be adjusted to the circumstances and the horn     must be in good time.

Acceleration Sense
· Acceleration Sense is the ability of the driver to vary the speed of the vehicle by accurate use of the accelerator to meet changing road and traffic conditions.  ‘Easing and squeezing’ in other words

· Acceleration should be smooth and progressive

· Associates should be able to use the full acceleration capability of the vehicle but without overstressing it.

· They should show deceleration sense – taking the foot off the accelerator prior to braking or instead of braking.

Overtaking

· Overtaking should be carried out safely and decisively.

· The system of car control should be used effectively when overtaking.

· The 3-stage approach used (following position: overtaking position: overtake) when there are hazards.
· Other vehicles should not have to alter their speed or course.

Consideration and Restraint

· Associate should show consideration for other road users and restraint.
· Appropriate courtesy signals should be used (See Signalling above.)
Positioning

· The correct course should be adopted on the approach to and throughout hazards.
· Correct lane discipline and correct positioning when turning at junctions should be used.

· Associate should understand box junctions and the exception to the box junction rule.

Cornering

(This is one area where many Associates receive adverse comments.)

· Correct position should be adopted for right and left hand bends

· The correct gear should be selected prior to entering the bend.

· Associate should understand the principles of the correct use of power in relation to bends – constant speed in bends.

· Ensure that there is a thorough understanding of the advantage of the kerb points for position and of the limit point to assess speed in a bend.
Car Sympathy

· Associate should be sympathetic towards their vehicle.  There should be smooth gear changing, no fierce revving or excessive braking and no juddering caused by too high a gear for the road speed.

Commentary

· Although not compulsory on test it is obviously advantageous if one can be done.  Explain that commentary makes it easier for the examiner to assess observation skills and application of the system.  A good commentary can make the difference between grades.

Manoeuvring

· Ensure that turning in the road using forward and reverse gears can be carried out effectively

· Ensure that reversing around a corner and reversing in a straight line can be carried out effectively.

· Effective observation must be maintained throughout manoeuvres.

Stopping and Parking

· Check that mirrors are being used before braking and before the vehicle is brought to a halt.

· Stopping at traffic lights; ensure that the vehicle is brought to a halt up to the stop line and not stopped short of it.

· Stopping behind other vehicles; ensure that the vehicle is brought to a halt in such a position as to allow the drive to see the tyres of the vehicle in front making contact with the road surface (TNT –Tyres’n’Tarmac).  Check appropriate room is allowed when stopping behind large, high sided vehicles.

· Ensure the handbrake is applied before neutral is selected.  Do not allow ‘ratcheting’.  It is wise to apply the handbrake when waiting in traffic and at a junction with a STOP sign.  When waiting in traffic ensure the foot is removed from the footbrake unless to give explicit additional warning about stationary position.

· Check the Associate parks close and parallel to the kerb in a safe and legal place with equal gaps to the front and rear.  Where possible Associates should reverse into parking spaces.

AUTOMATIC CARS

A Tutor should be able to drive an automatic car and be familiar with the relevant Advanced Driving techniques.  Associates and their Tutors need to be familiar with and understand manufacturer’s instructions for any automatic vehicles driven on observed runs. The Associate must show that they can use the gear selector and kickdown to full advantage.   The left foot must not be used.   Lockdown should be used for ascending/descending hills, for series of bends and when overtaking vehicles.  Automatic gear boxes vary from car to car but each must be used to its fullest potential.
Here are some recommendations as to the correct action to be taken in some common sets of circumstances.  Any gear changes made by the driver of an automatic should always be made at the appropriate feature of the system control.

At Automatic Traffic lights at Green


Leave in D

At Automatic Traffic lights at Red


Leave in D. Stop and apply handbrake

At Roundabouts


Unless very large or in exceptional circumstances leave in D.

On bends


Leave in D unless the car is likely to change gear itself when the driver does not want it to – only then should manual selection of a gear be made.

Overtaking

Normally use Kickdown if a quick overtake is needed.  If progressing along a line of vehicles where quick acceleration is needed followed by deceleration to fit into a gap, the manual selection of a lower gear may be beneficial.
Steep hills

Going downhill, when retardation is required, the manual selection of a lower gear may be beneficial.
When ascending steep hills, if the gearbox is continually changing between two gears, the manual selection of the lower of these two gears may be beneficial.

We advocate only three occasions when holds should be used:

1.  On steep descents where the vehicle would remain in top gear and the driver would have to use his brakes all the way down.  As a rough guide the driver should hold the gear that he would need if he were climbing the hill.

2. For a series of bends, the driver should get his position and speed of the approach for the first bend, then engage the appropriate hold and drive the car through that bend.  On exit he will need to set the car up for the next bend and the engine braking he will get from the lower gear he is holding will help him achieve this without dabbing the brake.  Continue in this way for as many bends as there are.  Holds are not recommended for a single bend, as the approach is the same, but this time kickdown is available on the way out as there is no immediate need to adjust speed.

3. For picking off overtakes in a stream of traffic.  On a normal overtake the car should be moved out into the overtaking position and when the decision is made to go, then kickdown should be used.  However, kickdown is not much help if you want to slot into a gap ahead of the target vehicle.  In these circumstances get into the correct hold before moving out and then use just as much acceleration as is necessary to accomplish the overtake and slot into the gap ahead, hopefully without any untidy braking.

Automatic use of holds in 30 limits or anywhere else is a definite No, No!

Common faults

·  When stationary in traffic, even for many minutes, it is not necessary to move the gear lever into N because the torque converter absorbs the engine’s propulsion force but does not transmit it all to the gearbox as the engine revs are too low.  No wear is taking place. In fact, more wear will take place if the driver engages N then engages a gear when s/he is able to move off. 

· When stationary, but in gear for any period, the handbrake should be applied and the foot kept clear of the accelerator.

· Engaging D or R with a high revving engine, the foot not always being clear of the accelerator.

· Attempting to kick down on the approach to hazards, resulting in the vehicle travelling too fast at the hazard.  This then requires late and often harsh braking.

· Braking with the left foot, except when carrying slow manoeuvres.

· Not kicking down and maintaining pressure on the accelerator pedal when overtaking.  Releasing the foot pressure to early will result in top gear being engaged before completing the overtake.

· Engaging a lower gear when accelerating from a stationary position, and then selecting D at too high an engine speed.  This is a bad fault which places unnecessary stress on the transmission.

· Selecting a lower gear on the approach to every hazard i.e. cornering and overtaking; turning left or right into minor roads before the vehicle has been slowed to the correct speed by application of acceleration sense and brakes.

· Leaving the vehicle in P without the handbrake being applied.  This is:

1. Dangerous – in the event of mechanical failure of the transmission i.e. shearing of parking pawl the vehicle will run away

2. Illegal – two wheels must be locked directly by some independent means i.e. the handbrake

3. Likely to cause damage to the transmission

· Selecting P before the engine has been switched off.

Procedure for Stopping the Engine

1.  Apply the handbrake while the gear lever is in D, maintaining footbrake pressure.
2. Place gear lever to N and switch off engine
3. Only now place gear lever to P
FINALLY

A Tutor should keep up to date with motoring practice and all changes in the Law.  the Highway Code and Roadcraft.   These should be read regularly, and kept on your clipboard.   Details can be forgotten if the memory is not regularly refreshed.  It is embarrassing to be caught out by a question, and may undermine everyone’s confidence.  Tutors tend to be looked upon as experts – to which we lay no claim – but Associates should not be disillusioned. Some Tutors tend to introduce their own innovations into a run after a time – this is not acceptable.  They should recall their own test, and stick to the Test requirements.   Check with an Advanced Tutor if in any doubt.  Tutors will be checked regularly, three or four to a car to check each other, not to pull each other to pieces.  Remember, we are only human!

REMEMBER

All Tutors are volunteers, and willingly give up their time to help others to be better drivers.  This is greatly appreciated by the Group and RoSPA.  It is up to all Tutors to keep up the high standards achieved by the Group in past years.
ROADCRAFT – A PRECIS

Information
Position        Speed        Gear        Acceleration      IPSGA
THE SYSTEM OF CAR CONTROL

· The system of car control gives you the essential aspect of safer driving – time to react
· Continuous assessment of information runs through every phase of the system
· At all times know what is going on all around you, and let other road users know what you intend to do.  Taking, using and giving this information is essential before you change speed or direction.
OBSERVATION

· Skilful drivers anticipate in order to make their plans more effective
· Generally things do not just happen, they take a while to develop – good planning depends on early observation and early anticipation of risk.
· Adjust your speed to how well you can see.  The complexity of the situation and the distance it will take you to stop.  You must always be able to stop within the distance you can see to be clear.
ACCELERATION, USING GEARS, BRAKING AND STEERING

· The more you brake or accelerate the less you will be able to steer
· Always comply with the basic driving safety rule: Be able to stop on your own side of the road within the distance you can see to be clear
· Never drive so fast that you cannot stop comfortably on your own side of the road within the distance you can see to be clear
SKIDDING

· If you start to skid – remove the cause
DRIVER’S SIGNALS

· Only give a signal when another road user will benefit from it*
· Do you trust the signals of other road users or do you wait for some other confirmation of their intentions?
POSITIONING
· In choosing your road position never sacrifice safety for any other advantage
· One third of children involved in road accidents did not look first.
CORNERING

· Match your speed to the speed at which the limit point moves away from you providing you can stop within the distance that you can see to be clear
OVERTAKING

· Remember that overtaking is your decision and you can reconsider it at any point
MOTORWAY DRIVING

· Do not move to a lane on your left to overtake
SPEED AND SAFETY

· Drive to that you are able to stop on your own side of the road within the distance you can see to be clear
· Always drive within your competence, at a speed which is appropriate to the circumstances
· Check your speedometer whenever you leave a motorway or high speed road, especially at roundabouts
· Whatever the pressure to drive faster you must always drive within your own capabilities
COCKPIT DRILL

Tutors must insist that a cockpit drill is carried out at the start of each run, regardless of the fact that the Associate may have just driven over to meet you.  If your Associate gets into the habit now they will not forget to do the drill with their examiner.

Before getting into the car, a visual check should be made around the vehicle for broken glass, bricks or anything which could damage the car or tyres.

1. Handbrake on – gear in neutral

2. Identify make and model of car, engine type (petrol/diesel), type of drive (front, rear, four wheel,) type of gearbox (automatic or manual) and any additional driving aids (ABS, traction control)

3. Seat, mirrors and steering are adjusted to my satisfaction

4. Switch on ignition, engine off

5. Warning lights for Oil Pressure, No Charge, Brake Failure and Parking Brake

6. Start  Engine with clutch depressed

7. All Warning lights extinguished, except Parking Brake if applicable

8. I have good, firm pressure on footbrake, release handbrake, Parking Brake warning light ext Re-apply handbrake

9. I have sufficient fuel for the journey.  Temperature is reading as expected

10. Check all doors are secure.  Passengers please check that all doors are closed

11. Fit your own and check passenger seat belts are on

12. Check in mirrors, selecting gear check over shoulder(s) around the car, release handbrake and move off when safe

A full pre-driving check is listed on page 165 of Roadcraft.
MOVING BRAKE TEST

A moving brake test would be carried out early in the run, as soon as it is safe to do so;  ideally on a straight and level road with nothing in front, behind or to either side.

Stage 1.
At approximately 25mph the brakes are applied progressively    ensuring that the vehicle brakes in a straight line

Stage 2.
Warn passengers that the brakes are to be applied sharply.  At approximately 10mph the brakes are eased and re-applied very firmly to ensure that all the seat belts being worn lock up (inertia type)

If circumstances prevent the test being carried out early the Associate must brake sooner when approaching the first few hazards.
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  ASSOCIATE’S INFORMATION     Name …………………………………………………………………………………..     Address ……………………………………………………………………………….     ………………………………………………………………………………………….     …………………………………………………………………………………………..     …………………………………………………………………………………………..     Telephone Numbers     Home  ………………………… … .   Business   ……………………………………     Mobile …………………… ……….   Email  ……………… ………. … …………………………….     As part of the Advanced Driver Training ,   a South East Wales RoADAR Tutor  will accompany the Associate in order to assess and comment upon their  driving.  This form hereby alerts   and informs the Associate that they are being  assessed and observed and that they are not in any way being instructed.  It  is brought the attention of the Associate that s/he r ema ins in full control of  their vehicle at all times.     I acknowledge, understan d and consent to the limitations of the  assessment/observation as described above.       Signed  …………………………… …………………….  Dated  ……………………………     Tutor ……………………………… ……………….……    


ASSOCIATE/TUTOR DETAILS
Associate Contact Details

	Name:
	

	Address:
	

	
	

	
	

	
	

	
	

	Home Tel. No:
	

	Mobile Tel. No:
	

	Email Address:
	


Tutor Contact Details

	Name:
	

	Address:
	

	
	

	
	

	
	

	
	

	Home Tel. No:
	

	Mobile Tel. No:
	

	Email Address:
	


Advanced Tutor Contact Details
	Name:
	

	Tel. No:
	



[image: image3.emf]1 st   Run  –   Assessment & Demonstration Drive  

  Date:     ___________________________     Time:   __________________      

           

Eyesight         

Observation         

Speed         

Mirrors         

Brakes         

Steering         

Clutch         

Gears         

Signals         

  GENERAL COMMENTS    

   

   

   

   

  POINTS TO WORK ON FOR NEXT RUN  
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  Date:     ___________________________     Time:   __________________    

           

Cockpit Drill       

External Safety Check       

Running Brake Test       

Observation       

Mirrors       

Signals       

Speed       

Gears       

Horn       

Acceleration       

Positioning       

Clutch       

Car Sympathy       

Motorway/Dual Carriageway       

Lights       

Reversing       

Parallel Parking       

Commentary       

Highway Code Knowledge       

Roadcraft       

  GENERAL COMMENTS    

   

   

   

    POINTS TO WORK ON FOR N EXT RUN    
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  Date:     ___________________________     Time:   __________________    

           

Cockpit Drill       

External Safety Check       

Running Brake Test       

Observation       

Mirrors       

Signals       

Speed       

Gears       

Horn       

Acceleration       

Positioning       

Clutch       

Car Sympathy       

Motorway/Dual Carriageway       

Lights       

Reversing       

Parallel Parking       

Commentary       

Highway Code Knowledge       

Roadcraft       

  GENERAL COMMENTS    

   

   

   

    POINTS TO WORK ON FOR N EXT RUN    

   

   

   

   

   

   



 EMBED Word.Document.8 \s [image: image6.emf]4th   Run   

  Date:     ___________________________     Time:   __________________    

           
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	Pre-Test Run




Date:        ________________________   Time:  ______________________

TUTOR   ______________________________________________________

ROUTE

	


GENERAL COMMENTS

	


POINTS TO POLISH UP ON

	


YOUR TEST

Date:         _____________________________  Time:__________________

EXAMINER ____________________________________________________

TEL NO:      ____________________________________________________ 

Insurance Letter

Dear Sirs
                  RoSPA Advanced Drivers & Riders  - Re Policy No.

This letter is to inform you of my voluntary activities as a tutor for my local Group of The Royal Society for the Prevention of Accidents Advanced Drivers and Riders.

The Royal Society for the Prevention of Accidents (RoSPA) has been involved in reducing road accidents through better driving and riding since the inception of our advanced driving and riding tests over fifty years ago.

The test is of approximately one and a half hours duration and covers driving on all types of roads in strict compliance with all Road Traffic Regulations. Our examiners have all passed a police advanced driving/riding course and we have the full support of the Association of Chief Police Officers and the Driving Standards Agency.

Our voluntary groups spread throughout the United Kingdom offer guidance in preparation for the test utilising the services of voluntary tutors. All our tutors must have passed the RoSPA Test at Gold or Silver level and retain this standard by retesting every three years. They must also have completed a training programme and declared competent to tutor members who are preparing for the test.

As part of the tutoring programme the tutor may elect to show the prospective member how they personally drive or ride as an advanced drive/rider. This is a passive activity with the tutor driving/riding and the members watching. 

Research has shown that persons qualified to an advanced driving standard are less likely to be involved in accidents and any accidents in which they are involved are less serious. The Government is committed to reducing road accidents by encouraging  drivers to take further post test driver training. Our members are similarly committed to this important road safety activity and we seek the support of all insurers to enable this to continue at no additional cost to our tutors.

I would be grateful for confirmation that this notification is acceptable to you and is fully covered under the above policy.

Yours faithfully


[image: image9.emf]How the RoSPA Advanced Driving Test Works       1.   A ssociate a pp lies   for a Test from RoSPA Birmingham    at a f ee  of  £48 *     2.   Associate’s details are forwarded to the Regional Senior Examiner  (RSE) who contacts a RoSPA Examiner.     3.   The RoSPA Examiner contacts the Associ ate and makes amicable  arrangements for the Test.     4.   At the end of the Test the Associate is given a Grade  –   GOLD, SILVER  or BRONZE (or occasionally a FAIL) and undergoes a debriefing.     5.   Paperwork is forwarded to Head Office who officially informs the  Associa te of his/her grade, includes a  test report and confirmation that  he/she is a member of RoSPA Advanced Drivers and Riders  (RoADAR)     6.   Unsuccessful candidates are inviting to retake the Test within 6 months  at a reduced cost of £25 *     7.   Members are invited to co ntinue their memberships for years 2 and 3  at a fee of £20 *     8.   At the end of year three, members are asked to take a Refresher Test   at no charge.     9.   If members do not sit a refresher at the end of year 3 they will  lose  their  Full Member status   and will need to   pay the full fee for a new Test.           * All prices at correct at 1 August 2009  
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